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WORKING TOGETHER APART

E-mail Best Practices

Incorporating Overcoming Information Overload

Half-day Training Class
Presented by Dr John Gundry

International expert in remote working and
the electronic workplace

Manage your time'and
e-mail more effectively

E-mail Best Practices (incorporating

#”' 7 P ‘Overcoming Information Overload’) is a
______.—- half-day class that teaches tried and
i l --tested practical methods for using e-mail ey
effectively and overcoming e-mail-driven :

overload and interruption.
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